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CHAPTER 1. DESCRIPTIONOF THE SURVIX

.
A. h~ose of the

HealthExamina-
tion Survey

1. General The HealthEmnn.na“ tion Survey(HES)is sponsored
by the U.S.PublicHealthServiceunder the
dfiectionof the NationalCenterfor Health
Statistics. The surveyis authorizedbyPublic
Law 652 of the El@h Congress.

The HealthEWmination Surveywas establishedto
co~utmtthose studiesof the healthof the
populationof the Nationwhich require,or can
best be doneby directphysicalexaminations,
clinicalor laboratorytests and proceduresand
othermeasurements.These surveyshave provided
for variousage segmentsof the population,
statisticson the prevalenceof a varietyof
specific,scientificallydefimd diseases,in-
cludingti the prevalencedata,many caseswhich
had been previouslyundiagnosed,untreatedand
perhapseven nonmanifest.

The initialinterviewingis carriedouk by the
Bureauof the Census.

Duringthe past ten years,three separatesurvey
program have been carriedout. In the first
phase,CycleI (1959-1962), the sampleexamhees
were adults18 through79 years of age. In the
secondphase,CycleII (1962-1965), the ebees
were young children6 through11 years of age.
The thirdphase,CycleIII, (1966-1$?70), involved
the e~tiation of youngstersages12 through17
years of age. The presentcycleof HES, CycleIV,
is focusedon two importanthealthrelAed aspects
of bhe U.S. population--ntiritionad healthcare
needs. The age rangeis persons1 through’74years
of age.

-1-



2. Sample
design

3.

As a Censusinterviewer,it is your jcbto
intertiewthe householdsti each of ycur assigned
se~nts, to identifythosewhich cmlt)ainpersons
betweenthe ages of 1-74 years, to gathersonm
preliminaryinformationaboutthem, and to pave
the way for the PublicHealthServicerepresenta-
tiveswho may mibsequentlyvisit the householdto
make the arrangementsfor the clinicaILexams“ tion
of the eligiblepersons, AIL personsover1 year
of age and under75 years are eligiblepersons
(EP’s)for the survey.

The fourthcycleof the HealthllxaminationSurvey
will be conductedat about65 locationsthroughout
the UnitedStates.

Each of theselocations(or “stands”)will have
approdmately75 segmentswith an averageof 8
householdseach.

Becauseof a specialinterestin nutritionfor
CycleIV, certaingroupsat highrisk of nutritional
deficiencywi13 be oversampled;theseincludethe
poor, childrenof preschoolages,women of child-
bearingage, and the aged.

Intefiewer Individualinterviewerassignmentswill consi+ of
a.3signment 5-10 segments. Each segmentfolderwill contain
material one or more listingsheetsshowingthe addressand

serialnumberof the samplehouseholds,partially
filledHES questionnaires,and a SampleSelection
Worksheet. In addition,you will receivean Age
VerificationChart,an AncestryCard.,and an Income
‘Card.Also,you will receivea sup~)lyof ThankYou
letters. Leavethe letterat eachhouseholdwhich
containsEP’s 1-74 yearsof age.

k- Jo~

sequence
The followingis a brief sumna~ of the prescribed
sequencefor handlingsn assignment:

WILL: Afterreceivingyour assignment,checkthe
addressof the currentsampleunit on the
listingsheetin the SegmentFolderto
make surethat this addressappearsin
item 5a of the questionnaire.

k

-2-
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.

w: When you reachthe samplehousehold,
verifythe addresswith the respondent,
ask “yearbuilt”if required,and ques-
tions7, 8, 9, and 10 as applicable.
CompleteTableX, if required.

w’ Thenj continuethe interviewwith ques-
tion la, page 2, on householdmembership.
Completequestions1-3 for ~ household
members. Use the Age VerificationChart
with question3. (Forhouseholdswith no
EPls, go to the frontof the questionnatie,
completeitems11, 13, and u, and terminate
the interview.

Step ~: Cmnpletequestions4-E? for all eligible
persons(EP’s)usingthe AncetiryCardwith
question9.

Step 5: On page 4 completequestions13-18for each
householdwith EP’s usingthe IncomeCard
with question16,

Step 6: Completethe HouseholdPage,itemsu-16,
and reviewthe questionnairefor canplete-
ness

SL!2Q’ Thankthe respondentand leavethe “Thank
You” letherfromthe SurgeonGeneral.

Step 8: Turn in all completedwork dailv. Enclose
the SampleSelectionWorksheetin the seg-
ment folderand turn in the segmentfolder
with the last canpletedinterviewsfor that
segment. Turn thesein at the time and
placedesignatedby the standsupervisor.

B. Generalinterview-
ing instructions

.
1. Symbols, type In orderto becomefsmiliarwith the questionnaire,

face, alnduse you must lsarnthe meaningof the differentldnds
● of pronouns of symbolsand type face used on the questionnatie.

-3-



a . Symbols
used

(1) Use of
two
dashes

(2)Words
in
paren-
theses

The followingsymbolsare used throughc~utthe
questionnaire:

Where two dashes (--) appear,insertthe name
of the person,relationship,the number,or
whateveris appropriatefor the question.

I -J7a. Has –- ever attended a school of any kind?

Words in parenthesesare eitheralternativeor
additionalwordingsof a questionand are used,
as appropriate,for a particularsituation.

I 13, How many raomsare therein this house (these living quarters)?

-1

(3) stiP
instruc-
tions

Numbers or lebte~sin parenthesesfollowinganswers
or checkboxes indicatethe questionto go to next.
If that questionis not applicable,go to the neti
quesbion,person,or whateveris appmpri4e. If
no skip instructionis given,continuewith the
next question. (NP)means “nextpersonfl’

IIlua. I C) Korking 2,~ Kcepmg
(IOd) housc(!o.

[3 ‘1 Snmcthin. else (IObJ

I ““
t—‘-b: o~i[.;;f~-”’----’-----”

I rlFle!i,cd

14j3m

I p5 Stnying home
6 Looking I.r b.rk

7 lfnatle 10 work

3~, Olhcr-spec) f},--------- --------- --,

c. 1 nYcs 2~xo (Jlh)

1 ❑ Yes 7-• No (IVPJ
------- ,------------

I ❑ Nurscly 4 ❑ Hemduar~

2 ❑ Kindcr- 5 ❑ Daycnre
@l=”

.

. ........

,-’
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b. Frint
type used

The questionsto be asked of the respondent A
appear in heavyblack type. Instructionsto - ~
you appearin italicsor fight face type. “’
Stresswords or phrasesin capitalletters
when askingquestions.

...

9. Which of the groupson this card -

I

(hand card) best describes your ,
(your husband’s; or -–’ s) MAIN ancestry or national origin?

(Additional urobe: What isvour MAIN ancestrY ornationaloriain?) “ ‘“

c. use of When askingthe respondentabout himseM’,use
pronouns the pronouns“you,” “your,”etc. When asking

about othermetiers of the famfly,substitute
other appropriatepronouns,i.e., “he,” or
“she,“ or use the name or relationshipof the
person involved.

2. How to make
entries

a. Make writtenentrieswherevera write-in
box or spaceis providedfor a written -.
entry,for exanple,the name of the “State
or foreigncountry.”

4. In what State was -- born?

b. Wherevera
11X11fi the

answer.

checkbox is provided,enter an
appropriatebox to indicatethe

Ask forall EP’s 17 years old or over: I ❑ Under 17 4a Nev. married

z ~Married EID Divorced

5. is -- now married. widowed. divorced. separated, ar never married? - 5. I

,.. -

311 Widowed 6 msemmated

-5-
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c. Where a “Yes” or “Nol’ box appears,mark
one box as appropriate.

H
1 la. Did -- work at ony time last week or the week before? (for females): not counting 110. 1 ❑ yes (’~z)

work qround the house?

“7’
z ~No (fib and c)

------------------------------------------------------ -.,_—-----_---_---—-—_

b, Even though -- did not work during thot time, does he hove a iob or businass?
11 m

b. 1 ❑ Yes (If.) 2
J

No (II,C) .
------------------------------------------------------ -.. —--------- -— ---—

c. Was he looking for work or on layoff from a iob?

It
c.1❑ Yes (lld) 2

m

r-l

No (12,)
----- ------------------------------------------------- --. —- —---- —— -- -—

1 ❑ Looking 3 ❑ Both
d, Which - looking for work or on layoff from a iob? d. z ❑ Layoff

d. Wherevercircledentriesarc)required,
circlethe appropriatee entry,for example,
“thehighestgrade of regularschool
attended.”

II 10u None~p)

2Elem ...,1234567878

3High, ... ..l 234

60. What is the highest grade or year of regular schoal -- has ever attended? 6a. 4C011ege. .,. l23@5+
—-__ —_ -- —-------- _——---- _— —---------- —--- ------- __ ------ —_ - —__________

/

e. Do not use numeralsfor “month”entries.
Use abbreviations.

b. What is the monthcloy,andyeorof--’sbirth? m
s#5 )7 o

f. Don’t know - In answeringcp.estions,the
respondentmay indicatethat he does not
know an answer. Before entering“DK”in
the anewer space,try to obtaina definite
answerby probing. For e=uaple,the
respondentmay not alwaysunderstandthe
quastionwhen it is first asked,and there-
fore it might be helpfulto repeatthe
question. After probing,M the respondent
says he does nob know the answerto a
question,do not try to insistthat he give
- answer. Indicatethat the respondent
does not know the answerto a particular

- .

.

.
-6-
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questionby entering “DK” (don’tknow) in
the answer space. Do Z@ use “IK”to $ill
answersfor questionsthat you may have
overlookedat the time of irker’view.

9. Anceshy ornationd origin

9. Which oftha groups on this card - (handCard)best describes your
(your husband’ c; or --’

/2a Negro
s) MAIN ancestry or national origin?

(Additionalprobe:Wlmiisyour MAIN ancestry or notional origin?) II
D 1<

g.
llNonell entries-When an answerof “None”
is received,mark the “None”box. Question
6a is !;heonly questionwhere a “None”box
appear9.

II 10
04 None (7VP)

2Elem . . . . ..l2345 678 I

II
3High. .,. ,.l234

6a. What is the highest grade or yearof regular school --has ever attended? 6a. 4College 12345+
— - ---——------——-—---————————-——---——-————- ~ ———-——— -- —-_————”_- 1: _________

b. Did -- finish the -- grade (year)? h. 1 nYes 7mN.

h. Corrections-Make correctionsof the entries
in the questionnaireas folJ_ows:

Line out any incorrectwritten entry and
write the correctentry above it, e.g.,

3-A

If you have marked a checkbox incorrectly,
draw a circlearoundthe incorrectentry,
then mark the correctbox, e.g.,

(iyes’) ~No

.-. .

-7-
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3. More than
one quss-
tionnatie

4. Footnotes

comments

‘Line out an
the correct

incorrectnumericalentryand enter
number,e.g., .

# 34
.

The numberof questionnairesneededin a house-
hold will dependon the householdccxnposition.
Additionalquestionnaireswill be neededfor a ‘ ,
householdif there are cnorethan SLC personsin
the householdor if thereare personsnot related
to the head of the household.

Completea separatequestionnairefor eachunre-
latedhouseholdmemberor ftily groupincluding
nonintetiewedpersons.

If more than one questionnaireis neededto
campletethe interviewfor a household,camplete
the identificationitems1-4 on each additional
uestionnaire.
7

Alsoj completequestionSa “’”’
mailingaidress)on page 1 and questions13-18

(living qurters and iiicome) on page 4 of each
additionalquestionnairecompletedfor an
unrelatedhouseholdmemberor familygroup.

A discussionof what itemsto completefor
nonintetiewsis ~:esentedin ChapterIV (pages21-25).

Relevantand precisefootnotesare oftenhelpful
to the processorsin codingvariouspartsof the
questionnaireor in solvingproblemswhicharise
out of inconsi9Lenciesor omissions,esttiates,
etc. When possible,make notes or conmentsnear
the answerbox contatitigthe entryto whichthe
exi)lanationor cmment appliesor in the footnote
space.

When you footnotean explanationon comment,
indicateto which entrythat explanationor
commentapplies. Do this by writingthe number
of the foobnote,e.g.,~ both at the so-iceof
the footnoteand nex!;fiothe footnoteitself.

-$-
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5. Mcording
answers when
received

In the interest of accuracy,recm?dall answers
on the questionnaireas they are obtainedfrom
the respondent.Notes scribbledon the ques-
tionnaireas a reminderto fill certainitems
with scmeentryare easilyoverlookedand often
cannotbe read;hence,informationrecordedin
this haphazardmanneris frequentlylost.
Thereforejit is necessarythat each answerbe
fullyrecordedin the answerspaceat the time
it is reportedby the respondent.

-9-
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CHAPTERII. INTERV=WllJG INSTRWTIONS

. A. Assignments

1. General Begifilg in February 1973, the segments for Cycle
IV til be drawn from the 1970 Census materials,
in the same manner as segnents in the HIS Redesign.
Your assignment may include s~ple units in any of
the follotig t,ypesof se~nts:

(1) Address Segments

(2) Area Segments

(3) Special Place Segments

(4) permit Segments

(5) Supplemental Block Segments

Parts B and C of the revised C?SfiIS/QHS Interviewer’s
Malual provide specific insl;ructionsfor handling the
firsh four types of segments. If your assignment

includes Supplemental Block Segments, you wilJ receive
special instruchioas in the segment folder.

Occasionally you may receive address or
permit segmmts with up to eight units
desi~ated for titerview on the same listing
sheet. Treat these the same as the regular
address segments.

2. Special The procedures for year built inquiry, coverage
situations questions and TableX are the same for HE’Sas for
you may CPS/HIS/CJIS. Refer to Part D of your Interviewer’s
encounter Manual (Revised for CPSfiIS/QHS Redesign) for specific

instructions. Listed below are other situations you
may encounter on HE3 which should be treated the s-
as in CPS/HIS/QHS. \

a- Mergers

b. Etiras

c. Units which you are unable to locate h
Permit Segnents

d. Sample address, assigned as a regular unit,
found to identify a special place

-11-



e. Addressof specialplacefoundto be a
regularunit

.

f. UnitsoutsideED or segmentboundary .

B. Introducing
yQurself

1. “Advance” An ‘lAdvance”postcard(FormHFS-3C)has been sent
postcard to all householdsfor which a mailfigaddresswas

available.You shouldnot rnmtionthis cardwhen
you callas this might ~erfere ‘#ithyour intro-
ductionand causeunnecessarydelayin starting
the interview.

2. Introduction The ftiststepin the interviewis to introduce
yourself. Use the followingintroduction:

“I am fromthe U.S. CensusBureau.
is my identification(showyour iden~ification
We are conductinga surveyfor the U.S. RMic
Service.’r

Here
cad) .
Health

If you are not invitedin immediatelyafteryou have
introducedyourself,you my add, ‘MayI cronein?”

After seatingyourself,beginthe interviewwith
item ja on the Householdpage.

3. Non EP If there are ~ personsages 1-74 h the household,
household explatithat this surveyis primarilyconcernedwith

identifytighouseholdswith ~personsfrom age 1
throughage 74 and thankthe respondentfor his time.

4. Explaining If a respondentis reluctantto cooperate,explain
the survey the surveyas brieflyand courteouslyas possible.

Youmi@rL say for example,that the “UnitedStates
PublicHealthServiceconductsmany surveysthrough-
out the countryto ob~ai,nup.to4ate informationon
the healthof the people. The CensusBureauis
assistingthe PublicHealth Serviceby identifying -
persmnswho may be includedin one of these surveys.
If anyonein your householdis selected,a represent-
ativeof the UnitedStatesPublicHealthServicewill.
contactyou and giveyou more detailedinformation
aboutthe survey.” Ho-wever,if the respondentre-
mains adamant,do not presstoo strenuouslyfor coop-
erationbut explatithe situa+.ionin the “Footr~ote”

-l_2-



m-lo5
(CycleIV)

.

5.

spaceO.Ithe frontof the questionnaire.We do not
want to forcea reluctantrespondentto coaperate
as we want to givethe PublicHealthRepresentative
a chanceto visitthe householdand explainthe
survey more fully.

If the respondentconfusesthis surveywith other
Censuswork, or the 10-yearCensus,explainthat
this is one of many specialsurveysthatthe Census
Bureauis askedto carryout becauseof its function
as an objectivefact-findingagencyand becauseof
its broad e~)erhnce in conductingsurveys.

Segnent Sincethe FHS AdminigLrativeOfficermust know as
coverage earlyas possiblethe rmnberof personsages 1-74

in the segmentswhichhave been assi~ed, it will
be necessaryto cmplete as many of your segments
as you can earlyin the week. However,do not wait
in a segmentin the hope thatyou till catchone or
two more interviewsif you have otheruntriedsegments
in your assignment.Rather,leavethe unproductive
sefgnentand starta new one.

6. Quality
of work

As with other surveyswhich the Bureaucarries out,
it is expectedthat yourwork will be effectively
and efficientlycompleted. This requiresadhering
exactlvto the instructionscontatiedin theManual
and on the questionnaire,askimzthe ausstionsver-
batim.and editing.vourwork Priorto leavingthe
ganplehouseholdto avoidomissionsand inconsistent
entries. Wheneverpossible(andthis will be in
most cases),complete‘theentirequestionnairein
the householdso that,if it ‘.rasnecessary,you
couldhand h the questionnairethe minuteyou left
the household. Dependingon your memmy to record
certainitemsat a latertime is a major sourceof
errorand is not recommended.

Make full use of availablesourcesincludingneigh-
bors and relativesto de:ezmine“bestt- to call”
on householdswhere no one was home at your first
call,and plan your work so as to conservemileage
and hours.

7. Supervision Refer all questionsrelatingto the HIS survey
(clefinitions,concepts,assignments,completionof
work, etc.)to the Oensussupervisorin chargeof
the stand.
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8. !hun h SUI’- At the closeof the stand,turn in all materials,
plusmaterials i.e., manuals,questionnairesflashcamdsjetc.)

to the Censussupervisor. .

9. Pro~ect Chargeyour expensesto Project7333,expensecode
nwmber 23.

.

t
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(Cycle IV)

.

CHWE3R 111- THE QUESTIONNAIRE(FORMHES-5)

A. General format

1. Front of the
questionnaire

2. Pages 2 and 3

a. Questions
1-3

t

b. Question 4

c. Question 5

d. Questions 6
and 7

e. Questions 8
and 9

f. Questions
10-12

3* Page 4

a. Questions
13-18

b. Table X

The HES questionnaire is divided into seversl
sections.

The front of the questionnaire contains the iden-
tification entries, the standard coverage ques-
tions, and space for recording information on
calls and other information.

Questions 1-3 are the usual Census questions on
name, relationship, race, sex, age, md date of
birth and are to be asked at all occupied sample
households.

Question 4 asks place of birth for all EP’s
(eligible persons), i.e., household members
1-74 years of age.

Question 5 asks marital status of EP’s 17 years
old or over.

Questions 6 and 7 are asked to obtain information
about the educational attainment of EP’s 3-74
years of age.

Questions 8 and 9 are asked to obtain information
about the language and national origin of EP’s.

Questions 10-12 are asked of EP’s 17 years old or
over to determine their occupational status.

Questions 13-18 on the back of the questionnaire
are asked to obtain information about living
quarters and income.

Table X is designed to record the existence of
additional living quarters at the sample address.
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cHAPmR Iv. FRONT OF QUESTIONNAIRE.

.- A. General The itemson the frent of the IDS-5 serve to
identifythe ssmpleaddressand providebasic
informationaboutthe sampleunit. Beginthe
interviewby cmpleting the reqyireditemson the
front of the questionnaire.

B. Itemsf~ed Your officetill enterthe necessaryinformation
by the office on

●

●

●

●

●

c, Item ia,
Sample
Address

the front of the questionnaireas follows:

StandNumber (Item1)

IdentificationCode (Item2)

ControlNumber (Item3) consistingof HJ,
segmnt number,and serialnmber.

SampleAddress(Item5) ticludingthe specific
unit designation,if any.

Box(es)

Transcribe
additional
sampleunit.

in the headingsof items 6, 8, and 9.

the entriesin these itemsto any
questionnairesyou preparefor the

After your introduction,verifythat you are at
the correctaddressby astingitem ~a, ‘mat is
your exact address?’fMake any additionsor changes
necessaryin item 5 to make the addresscomplete.
This procedureis especiallyimportantin address
segments.

If you have difficultylocatingthe address~m
Item 5, use the addresslocationproceduresfound
in PartsB and C of your revisedCPSfiIS/QHS
Interviewer’sManual. Also, followthe CPSfiIS/QHS
proceduresformakingaddresscorrectionson the
questionnaireand the listingsheets.
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D. Itm 5b,
Mailing
Address

E. Item 5c,
special
Place

l?. Item 6,
Year Built

G. Item7,
Type of
Lilr*
Quarters

Afterthe respondentanswersItan 5a, ~~sk,What “
is yourmailingaddressand ZIP code?” If the
addressin 5a is identicalto the mai13hgaddress, “
mark “Sameas 5a.” If there are any differences,
specifythem. Alwa s includethe ZIP codein 5b.

*/@SInte~mer,3mWfor ‘Referto your CPS
the definitionof an adequatemailingaddress.

The officewill fill item 5c. Use the eIItrk3 h

5C to help identifyand locatethe saur@eunit ti
specialplaces. For extraunits,transcribethe
entriesin 5C on the questionnairefor the original
sampletit to i~em 5c on the new questio~ire for
the extraunit.

If “yearbuilt”is requiredat the time of interview,
the officewill mark the “Ask”box in item 6;
otherwise,the IIDoNot Ask” box will be marked.
Determine“yearbuilt”onlv if the “Aslk”box in
i~em 6 is marked. The rulesfor determining“year
built”are those curreptlyin use for the Cps or
HIS Redesign. Refertb Part D of your revi~edCFS
or HIS Interviewer’sManual,as necessary.

In item7, mark the box.for “HousingUnit”or “OTHER
unit” as appropriate.Mark item 7 for TypeA and
Twe B nonintefiewsas well as for all intemckwed
units. Leave item 7 blank for Type C noninterviews.
Referto Part C of your revisedCPSfi@2HS Inter-
viewer’sManual for detailedinstructionson classi-
ficationof livingquarters.

H. Item 8, You will fill item 8 for area segmentlsonb.
Coverage
Questions The officewill mark the box besidethe question(s)

you are to ask in item $. If the “NONE” boxis
marked,or if all boxes in item 8 are blank,do not
ask any of the questionsin this item.

Ask the appropriatecoveragequestionsand recordLhe
answersas instructedin Part D of your revisedCPS
or HIS Interviewer’sManual.

I. TableX TableX (on page 4 of ‘;heI%S-5)is designedLo
recordthe existenceof a~di.tionalli,v5ngqurters
at the sampleaddress,and to determinewhetherthe
livingquarterscontiitutean “m” tit. Fill
TableX accordingto the instruction:!givenin p-
D of your revisedCFS or HIS Interviewer’sMan~l.
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J. Item 9,
Land Usage

K. Items10a-d,
RuralUnits
only

Interviewany extraunitswhich are discoveredthrough
TableX. Fill.the reqtireditems on the frontpage of
the HES-5 questionnaire preparedfor the etiraunit.
Leavethe spacefor serialnmber blank on the new
questionnaire.

Also, fill item E on page 4 of the questionnaire
preparedfor an exbraunit. In an area segfUent,enter
the sheetand Me numberin item E for the FIRST
unit listedon this property.

Item 9 is markedby the office. For etiraunits,mark
the samebox in item 9 that is markedfor the original
unit.

If the officehas markedthe “RURAL”box in item 9,
go to item 10. If -:,he“ALLOTHER”box is marked,
skip item 10 and beginthe interviewwith question1
on page 2.

Ask items 10a-d,as appropriate,for all unitswith
the “RURAL”box markedin item 9. The rules for
fillingitems10a4 are the same as those foundin
Part D of your revisedCPS or HIS Intemiewer’s
Manual.

The followingare someillustrationsof how to complete
items 10a-dwhen the “RURAL”box is markedin item 9.
In example1, Mr. Bro-wnowns a 150-acrefarm on which
gross salesfor the past 12 months amountedto $4.,~0.

Ekample 1

These entrieswere recordedon the questionnaire
the Brownhousehold.

9. Land Us, +@,,.%,,;. 1010., 1 3ALLOTfIER @l, p.?)

● flcgular unils coded 82 or 8-I in itrm 2.

● Special lace Unils coded 82 or .94 in IKM ?
!-’”-.4ND c.j ,.d 8., -0!3 ,“ ,lrm .),-.

Oa. Do You own or rent this place? 0,. n ~ Kent _J Rent free

b. Ysutold meyour living quarters nrefRwzr ent~initt.m IOaJ 1 ~ 10 or more z a Less than

Does the place you (rent’own) hove 10 acres ormora? acres (c) 10 acres (d)

c. During the post 12 months did soles of crops, livestock, and z
N

Yeg !Q. 1, 4DNo (Q. 1,

~thor farm products from this place amount to S50 or more? p. 2) p.z)

d. During the post 12 months did sales of crops, Iiv=steck, and al= }-es (Q.l, 5 ~ No (Q. 1,

other form products from this place amount to S250 or more? p. 2) D. 2)

for

..,-
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In example2,m. Cameroncashrentsa 5-acre
pick framllr.Brown. Mr. Cameronuses his plot
to growvegeiahlegforwhichtotalgroEIssales
duringthe past 12 monthsamountedto $150.

IWnmle 2 - These entrieswere recordecl on the
questionnairefor the Csmeronhousehold.

9. Land Use 2

%

fltin.4L (G to 10.) I Z .\LLOTHEFI(Q.1. ~.z)

● ~egular Unils coded HZ or 84 in ilem Z
● Special Iacc u~its cod~d 82 or 84 in ilem 2

1AND co CL! E3–89 in ilv,n i.,

100. Do you own w r.nt !hiz place? ~ Ck,vn

b. You told mm your living quariers ore (Read eitry in item l~100rmorc
Does thm place you (rent/own) have 10 acres or mar-? acreu (c)

c. During thm past 12 months did sales of crops, livestock, and Zg Ye.Ll (Q.1, ● ❑ No (Q. 1,

ether farm products from this place amount to s50 or more? p- .3 p- ?) ,

S. During the pasI 12 months did sales of crops, Iivestnck, and 3 ~ Yes (Q.], s
R

No (Q. 1,

other form products from thiz place omount to S250 or mere? p, 2) p. 2)

●

L, When to com- Cconpleteitems11, 12, 13, and 14 at the end of
pleteitems
11, 12, 13,
andl&

1. Item 11,
Telephone
number

2. Item 12,
For whan
to read

the-interviewafterc&pleting the incomequestions.

Ask question11 and enterLhe Selephonenumberin
the spaceprovided. If the householdhas a telephone
but the numberis not obtained,enterthe reason.
Mark the ‘None”box onlyin those caseswhere there
is no telephonein the household.

At this point in the interview,if thereare eligible
persons(l-74 years of age) in the household,read
the statementin item 12 and enterthe I’Besttime to
call”in the spaceprotided, Be sureto includethe
name of the respondentwho has set up the appointment.
The best the to callis not restrictedto morningor
afternoon,but this is the preferredtime.

,

If a questionis raised,explainthat the best tbe
to call refersto a time when the respondentwould
be availableto talk to a PublicHealthService
representativeif someonein the houslsholdis
selectedto participatein the secondpart of the
survey. Sincethis itemwill be usedby thePHS
in schedulingappotitmentsfor callbacksto the
selectedsamplehouseholds,it is importantthat this
item tell clearlyand specificallya “day”and “time”
the PHS representativecan visitthe household.
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.
For example, gome respondentsmay indicatethat
they’reava.il~bleonly on a particularday at a
particulartime, e.g., “onlyon Wednesdaysafter
2 P.M.II The entryin item 12 wo~d be “only
Wednesdaysafter2 P.M.II

If the respondenttellsyou, “I’mhere ~ day
exceptTuesdayand Thursday,” determineif there
is a preferredtime for Monday,Wednesday,or
Friday,i.e., duringthe morningand/orafternoon
when the personwouldbe available. Some examples
of entriesin item 12 might be:

Tim

Any day exceptTuesdays
and Thursdays Anytime

or

Moildays,Wednesdays,or
Fridays After 3 P.M.

or

Monday andWednesday Morningonly
Friday An@ime

If the respondentsays,“I’mhome most of the time,”
reaskthe question,‘Whatwould be the best ttie for
the PHS representativeto visit you,morningor
afternoon?”to give the respondenta littlemore
time to think aboutthe question. Asldngthe qpestion
the secondtime may changethe entryfran “~ day -
anytime”to “anyday - morningsonly.”

Even thoughwe would like to keep the nuniberof
eveningcallsto a mimimum,theremaybe caseswhere
respmdents are not availableuntilafterwork in
which caseyour entryh item 12 may be:

“Anyeveningafter6 P.M.”

or

‘ “Mondayeveningafter7 P.M.”
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3, Item13, Signyour namein the spaceprovidedon #_Q
Intefiewer’s questionnairesafteryou have ccmpletedthe
name and code entireinterviewfor a householdor are turning

in the questionnaireas a finalnonintemciaw.
Alsoj enterthe codewhichhas been a~ssignedto
youby your office.

~. Itemu, Item ~ is a recordof all visitsmade to a
Recordof householdto completethe interviewand should
calls includeall visitsmade regardlessof whether

or not you foundanyonehcme. Countas “visits’l
only actualatkemptato contactthe household,,
such as ringingthe doorbellor knocktigon a
door. Do not includetelephonecallsfor appoint-
ments. —

Enterthe date and t- of eachvisit on the line
for the particularvisityou are mating. For the
date, enteran abbreviationfor the month and
numeralsfor the day. For the time, circlea.m.
or p.m. as appropriate.Do not use numeralsfor
the month.

To indicatethat the interviewingfor the household
has been completed enteran “X” in :i.temU, in the
colunnheaded“Comp.“ for the last callmade to the
household. For thesehouseholdswhere it is
necessaryto make additionalcalls,da not mark the
Ilcowmll box until Lhe ‘hterviewhas been completed.

For noninterviewedhouseholds,enteronlythe dates
and timeswhen callswere made. Leawethe “Comp.”
CO1l.R’M blank.

Each unrelatedhouseholdmember or ftily groupis
interviewedseparately.Therefore,enter :he date
and time of each callmade for the unrelated
person(s)on a separatequestionnaire.Enterthis
informationon the separatequestionnaireeven
thoughyou may no+jhaveto returnto the household
at a differenttime to interviewthesepersons.
If you ar% unableto interviewthesenonrelated
persons,enterthe reasonfor noninterviewon the
separatequestionnaire.

If an interviewis obtainedfor a familyunit,but
not for an unrelatedperson,mark the completed
columnon the family’squestionnaire.Leavethis -
columnblank on the questionnafiepreparedfox’the
unrelatedperson.
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.

M. Item 15,
Non+ntemdews

1. Type Z,
Partially
completed
interviews

Item I-4is completed independently for each
separate family unit.

If there are unrelated household menibers,make
the ‘IX”mark in item 14 to indicate a caupleted
interview, on each qmstionnaire that was
ccmpleted for each unrelated person or group
that you interviewed.

Item 15 is used to record any instance in which
you are not able to obtain canplete interviews
for all or part of a household.

A completed interview is one in which you have
asked questions 1-3 on personal characteristics
fcm all members of a household and questions
4-18 for all eligible persons l-74 years of age
listed as household members. If a respondent has
refused to answer a few 01 the questions, such as
that on income, but has provided -Lherest of the
information to the best of his lmowledge, consider
the interview as canpleted.

In a case where an interview is @ canpleted,
mark the appropriate nonintemiew reason, and
complete the required items on the Household page
as given in the space above each noninterview
type. The noninterviewljoxes A, B, and C are
self-ex@anatory. For refusals, enterthe reason
in the footnote space.

In case you are in doubt as to whether a question-
naire should be considered to be a completed
interview, or you are uncertain as to what type
of noninterview should be recorded, do not mark
item 15. Refer all such questions to the stand
superirisor.

If an interview has been obtained for one or more
members of a household, but not for all members,
it is considered only a partial interview (Type Z)
and has almost the sane effect as Type A noninter-
views. Every effort must be made to avoid them as
well as Type A’s.

For partial interviews, enter the person nmber of
the nonhterviewed person(s) in the column headed
“Type Z“ and give the noninterview reason in the
space p:rovided.
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If the noninterviewedpersonis an unrelated
householdmender,completeitems 1-4 on the
Householdpage,and fillitemsl-sa on page 2
of the separatequestionnairepreparedfor
this person.

At the time the interviewis determinedto be
a Type Z nonintetiew, make inquiriestc)find ,,
out the age of the nonintemiewedpersonand
enterthe age in questionSa. If a questionis’
raised,point out that,we are interestedonly
in an estimatedage. Indicatein questionSa
that the age is estimated.

If the respondentrefusesto giveyou the age
of the personor says she does not knowthe
age,enter “DK”in questionSa.

On the followingpages are illustrationsof how
to fill items~ and 15 for completedinterviews
and noninterviews.

Example 1

In example1, no one was at home on the!first
tripto the household. The housewifeand 20-year-
old son were interviewedfor themselvesand for
otherrelatedhouseholdmemberson the secondtrip.
A roomercouldnot be interviewed‘until.the fourth
trip.

Theseentrieswere recordedon the firstquestioxf-
nairethat was filledfor the relatedhousehold
members:

4. RECORDOF CALLS AT HOUSEHOLD

● .m.

3. p.m.
■m.

4. p.m.

●m.

s. p.m.

a.m.

. p.m.
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Thesedatesand timeswere recordedon the
secondquesi;ionnairethatwas filledfor the
romer:

Examle 2

Threeunrelatedpersonssharean apartment.
Person1 was interviewedon the firstvisit,
Person2 was out of town for threeweeksand
Person3 couldnot be intervieweduntilthe
next evening. Theseentrieswere recordedon
three separatequestionnaires:

For Person1:

4. RECORD OF CALLS AT HOUSEHOLD

1).lC Time E

~/ c3mtf’5. )(_●}. . .m.

● .m.

2. p.m.

● .m.

3. p.m.

● .m.

~ p.m.

●.m.

5. p.m.

● .in.
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For Person2:

1. RECOROOF CALLSATHOUSENOLD

Ode Time =

I :30 (?5

●.m.

2. I p.m. I

●.m.

L ! p.fu. I

=ld=

N. Noninterviewed
households

o. Item 16,
TypeA
follow-up

For Person3:

5. NONINTERVIEW REASON

—— .
TYPE Z

(Ptrtkl h!tarvhw)

Interview net obtainod for:

A

Person
! 0.
b-”’’’oqzce+l”sw 4P
Lmkr

:T

4. RECORD OF CALLS AT HOUSEHOLD

I)*1C I Time I G

3. p.lu.

● .m.

4, p.m.

● m.

5. I p.m. I
●.m.

. i rhm. I

Not all of the itemson the Householdpage are
requiredfor noninterviewedhouseholds.The
tablebelow liststhe requireditemsby noninter-
view type:

D?E!QL Tyoe B DQQ

1-10,13-16 1-1o,13-15 1-6, 8c, 13-15

Theseitemsare also givenon the questionnaire
in the spaceabovethe respectivenonhrberview
boxes.

Fill item 16 for all unitswhich are “ffil” Type
A noninterriews.
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Once it has been dete-ed that the unitwill
be a TypeA, make inquiriesof neighbors,the
apartmentmanager,or other sources,to find out
the names,ages,and sex of all of the household
members. Enterthe names,ages,and sexon the
linesprovided. If more than sti personslive
h the unit, conttiusthe listingin the footnote
section.

After listingthe names,approximateages and sex
of the personsin the unit,enterin item 16b the
name and addressof the personwho suppliedthe
impomation.

After completingitcan16b,mark the appropriate
boxin item 16c- Ass’unethe race of the noninter-
viewedhouseholdis the same as that of the
majoriiyof Lhe otherhouseholdsin the segment
unlessyou learnotherwise.

If you are unableto obtainages or your informant
is no-~sure of the ages of any personsin the
household,explainthe reasonin the footnote
section. For example,“manlivesalone,between
60-65years old,“ “peoplenew in unit,no one
Jmowsthem,”ebc.

.. .
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CHAPTERv. DETAILEDllTITRVIEWINGINSTRUCTIONS

A. Introduction Eligiblepersonsfor this surveyare persons1-’74
years of age. If there are no eligiblecwsons,
term5matethe interviewafterccmleti~ ouestion—.
Sb (dabeof birth)for eachE rson in the house-
hold and items11, 13, and 14, on the frontof the
auestionnatie.

On pages 2 and 3 of the questionnaire,the questions
appearon the left and you are to recordthe answers
in the appropriatespacesof the six nuniberedperson
columns

1. Eligible
respondent:
Who can
answerthe
questions

a. Eligible
respondent
for qpes-
tions 1
and 2

b. Eligible
respondeilt
for remain-
ing W+J
of ques-
tionnaire

(1) 17 or
18
year
olds

You may ask guesl;ions~ and ~ (nameand relationship
of all householdmembersfif a~ “remonsible”Sdult
memberof the ho’meholdwhetheror not he is related— .—
to the head of the household. “Responsible”means
not mentallyincompetentor not too i12 to be able
to think clearlyaboutthe qmstions beingasked.
“Adult”means a person19 years old or older~ anY
personwho has beenmarried. “Related”means
relatedby blood,marriage,or adoption.

The “eligible”respondentmay answerthe remaining
questionsfor all ~rsons relatedto him in the
household,both adultsand children. However,you
m;~yinterviewthe otherrelatedadultsfor themselves
if available.

Singlepersons1’7or M3years old may not respmd
for otherfd-ly membersbti may respondfor them-
selvesunderthe followingcircumstances:

(a) If there is no relatedpersonin the household
who is 19 years old or over; for e~ple,
if the householdconsistsof two unrelated17
or 18 year-oldboys livingin a schooldormitory
room, eachmay respondfor himself.
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(b) If they are presentduringthe interviewwith ‘‘
an olderrespondent,17 or 18 year-oldpersons
m= respondentirelyor partlyfor themselves.
However,make no exlxaeffortto lnavethem
participate.

,,
The reasonfor this restrictioni~gMat, while
17 and 18 year-oldpersoilsshouldhow about
themselves,they are unlikelyto have sufficient
lmowledgeaboutthe rest of the familyto be
ableto furnishaccurateinformation.

(2) Children Informationabouta childis normallyobtainedfrom
one of the parentsor otherrelatedadultsin the
household. If an unrelatedpersonis usually
responsiblefor the child’scare,thatpersonmay
reportfor Lhe child, Thus,if the re[epondenthas
a fosterchildor ward livingin his home,he
shouldanswerthe questionsaboutthe child. Do
not enterthese childrenon a separatequestionnaire,
but trea~them as relatedhouseholdmembers.‘

(3) Adults Adultsnot relatedto the head of the :household
not re- -ez roomersor servants)must answerall
lated questions,afterquestion2, for themselves.

If, however,suchpersonshaverelatedfamilymembers
in the household,any responsibleadultmemberof
that familymay answerthe questionsfor that famfiy
group.

c. Exceptions In the followingtwo cases,a persontihois nob a
to eligi- relatedmemberof the samplehouseholdcan be
ble re- consideredan acceptablerespondent:
Spondent
rule (1) You may interviewsomeonewho ~ ;~qponsible

for the careof a personti=is not competent
to answerthe questions?orhtise,lfprovided
there are no relatedmmbers of the household
who can answerfo? that person. The person
who providesthe caremay or may:notbe a
memberof the household. For this type of
case,explainthe circum,tiaces,e.g.,person
is menllallyincompetentand unableto respond
for self;respondenttakes care of her during
the day.
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d. Return
call
may be
necessary

2. Questionla,
Names of
household
members

a. Head of
household

b. Head,
defined

,

(2) Ammber of the ArmedForceswho livesat
home wibh his familymay be interviewedfor
his fsmily,but do not ask qpestions2-12
for him.

In some instances, it may be necessaryto make a
secondvisitto the householdin order to inter-
view an eligiblerespondent.For example,if a
respondentwho is otherwiseacceptabledoes not
appearto be !’responsible”becauseoi extreme
age, illness,etc., stopthe interviewand continue
with anotherrespondentevenif doing so requires
an additionalcall. Also, if an otherwiseeligible
respondentcan answerq-~stionsfor himself,but
does not how enoughaboutotherrelatedadultsin
the household,finishthe interviewfor himbti
arr~ge to callback for the otherho-useholdmembers.

After completingitemson page 1, ask questionla
m page 2 a.tirecordthe nsme h column(1). Enter
the firshname in the spaceprovidedat the top and
enterthe last name in the spacebelow that.

AccepL as the head of the household+,hepersonwhom
the respondentnames as the head.

Theremust be one and only one head of the household.
In solnehouseholdsyou will find t,woor more unre-
latedpersonssharinga housingunit. Sincethere
can be only one head,designateone as the ‘Read”
and call each of the others “Partner.”Note: A
separatequestionnairemusL be completedfor each
unrelatedhouseholdmember or familygroup.

If a questionis raisedasto what is meant by the
head of a household,say that he (she)is the person
who is regardedas the head by the menbersof the
household. It may be the chiefbreadwinnerof the
family,the parentof the chiefearner,the only
adultmemberof the household,or a member of the
Armed Forceslivingat home aboutwhomwe want no
healthinformation. In husband+ife households,
list the husbandfirst,even if the tie is considered
the head.
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Armed Forcesmemberslivingat home are deleted
.,,,.,.,,

franthe questionnaire.However,if an ArmedForces
memberis reportedto be the householdhead,enter
head for him and make the familyrelationship
accordingly,If anhmed Forcesmenberis not
livingat hbme,the wife or anotheradultwill be
designatedas the householdhead.

3. Questionlb Continuewith questionlb and recordtha names in
the appropriatecolumns. List alJmambcmsof the
household,remrdlessof whetherthey are related
to ‘thehead,on one questionnaire(orone se-kof
qwstionnairesif thereare more than sjccpersons
in a household.)However,fill onlyquestions1
and 2 on the originalquestionnaire?or household
mmbers not relatedto the head (Seepage 35).

If there are 7-12m@ers in a household,list
them on a second questionnaire and change the column
n~er LO 117,11118,11etc. If thereare mma than 12
membersin the household,use additionalquestion-.
nairesin a similarmanner. Also, entm the last
name in the firstcolumnof the extraquestionnaire(s)
even though it may be a repeat of the nsme listedon
the first–questio-matie. -

1. F,,*I 0.1111. ~ k’ii+ 11111111,

-J!--’ ;$%-----,-.-1 ,.- -- __--–__--_,. .._-.

.1 mule i [,aw nmc

fl~ : —_

z.

a. Prescribed List the membersof the householdinihe following
orderof order:

—

listing
household (1)

(2)

(3)

(4)

Head of household

Wife of the head

Unmarriedchildrenof the head,or of the wife,
in orderof their ages,beginningwt~h the oldest

Marriedsonsand daughters(h orderof age) and
their familieslistedin this order;husband,
wife, children
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b. How to
enter
nanes

(5) Other personsrelatedto the head

(6) Roomersand otherpersonsnot relatedto the
head

(7) If, among the personsnot relatedto the head,
there are marriedcouplesor personsotherwise
relatedamongth~selves, listthem in the
orderindicatedfor the familiesof married
children(group4). The names and relationships
of each personor familynot relatedto the head
must be transcribedto a separatequestionnaire
(See page 35).

Enterthe nsmes as you did for the head of the house-
hold. Use a sep~.ratecolumnfor each of the persons.
Do not stip colunns. If ihereare two personsin
the householdwith the samefirstand last nauesj
they must be furtheridentifiedby a middleinitial
or name or as Sr., Jr., etci Do not assunemembers
of the householdhave the sanelast name. However,
for eachrnmnberof the householdwith the ssmelast
name as the @r~~i_L in the precedingcolunn,entera
long dash insteadof repeat- the last rime.

John,Jr, Behty Olive Samuel John,Sr. Thomas

Doe Poe Doe Roe
,

Head Wtie Daughter Grandson Father Roomer

4. Questions QuestionslC and ld serveto pickup pz:”sonswho may
lc-le be overlookedby the respondent. List eachperson

nemedby the respondentin answerto these qpestions
if he is a howehold member. Questionle servesto
deletepossiblenonhouseholdmenibers&cm the list.
Thereis an asteriskabovethe “Yes”box for questions
n .+---- The asteriskrefersto the instruction: “Apply
householdmembershiprules.” Do @ list a personif
it is knownat this pointin the intefiew that he is
not a householdmemberby Censusdefinition.
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a. Household The rulesfor dete~~ whichpersonsarIB to be
membership consideredmembersof a householdmust be appliedat

everyhouseholdand are the sameas those;youare
familiarwith in CPS or HIS with one important
exceptionto the CPS rules. Studentswho live
at schoolare countedat theti “school”home e~evt
durinszsum ~~ vacationDeriodst Duringsummer
vacationpmiods they are consideredto be members
of theirparent’shouseholdif they live a,thome.
(Thisruleis currentlyin use ti HIS.)

Alwaysask any additionalquestionsneededin order
to properlydei;e~mtiewho are householdrneibers.
Examplesof suchqwstions are

How many days a week does your
citywh~e he works?

Does your daughher
to collegeor does
forthto classes?

Do your familyand
eat together?

live in the

as follows:

husbandspendin the

townwhere she goes
she sleephere and go back and

your son’sfamilyall live and

Does your cousinhave her own cookingequipuentin
her rem?

If you are h doubtwhetherto includea personas
a memberof hhe household,considerhim a memberof
the householdand explainthe circumstancesin the
footnotespace.

5. Questionlf, Ask questionIf at this pointto avoidasking
Memberso:f unnecessaryquestionpaboutactivemembersof the
the Armed ArmedForceswho are not includedin this survey.
Forces Ask questionlf if any of the males in the household

could‘~ean adult. For the purposeof questionIf,
“adult”means any personwho is 17 years old or over.

Althoughexactageshave not been determinedat this
petit ti the interview, it shouldbe possible,in
most nases,to have a generalidea of the age oi’the
householdmetiers. For exa@e, the apparentage of
a femalerespondentwho :s head of the household
shouldindicatewhetherher aim li’~ingah home could
be 17 years old or over. When in doubt,alwaysask
questionlf. If the answerto questionJLfis ‘~e~,”
enterthe personnumber(s)on the line provided.

.

.
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a. Amned
Forces,
defined

Although question lf is primarily for males, if in
asking the q~stion it is discovered that a listed
female household member is in the Armed Forces, enter
her person number in qpestion lf.

“Active duty in the Armed Forces” means full-time
active duty in the U.S. Aqy, Navy, Ah Force, Marine
Corps, or Coast Guard, and any National Guard umit
presently activated as part of the regular Armed
Forces. Included in “active dtiy” is the six+notih
period a young man may serve in connection with the
provisions of the Reserve Forces Act of 1%5.

Do not count as members of the Armed Forces,
per~s working in civilian positions for the Armd
Forces, persons serving in the Merchanz Marine,
persons in a National Guard unit not activated as
part of the regular Armed Forces or civilians ‘who
trati only pa-time as reservists.

b. Armed Count persons who are in any reserve component of
Forces the Armed Forces but who only attend weekly reserve
Reserve meetings, sumner camp or Lhe like, as members of

the household.

6. Delete the If a person whose name has been listed on the
name if not qwstionnaire is considered to have a usual place
household of residence elsewhere, is litig in a separate unit,
member is an active member of the Armed Forces, or is not

a household member for any other reason, delete his
nmni:!by drawing a large X in the colmn for that
person from qyestion 1 through iteiiC. Explain in
the name or relationship space of the questionnaire,
the reason for the delel,ion. For Armed Forces metiers,
determine and irdicate either “Living at home” or
“Not living at hcxne.”

In deleting a person colmn, do not change the
person number of other members o~he household.

Persons deleted from the questionnaire because they
are n~ household members are designated as noneligible
persons, i.e., non EP’s.
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In. Whal it !ha naI, firdl cnlumn.
Ye. ” Xa

b. Whet are !h. nclper+urm who live he-re, .“

c. I hnva list-d (Iv, such os ffian da, relatives, or roomers? Ip
d. Hovalmisscd rfremhomc? . . . . . . . . . . . . . . . . . . . . . . 2ZL

●.Doanyof thcps? . . . . . . . . . . . . . . . . . . . . . . . . . . .

[f any HLIuII mu ●.4pply household membership rules.

f. AI- any of the
CUI(S).*(CM<I,) ~! \’0

Ii.1.ticm.hi

L How is --raft 2.

b. Hewoldwa~-:ennd %x. . 30.

b. What is tha moncckbirlh date and age for consiwency. b.

IX”~Ell\’IEJs und COSTIS1’E.
r

c
r 75 yenrs of age or over.

Note: Person 1 was deletedbecausehe is in the
Armed Forces, and the footnoteindicates
he is li.tig at home.

Person 3 was deletedbecause she is living
away at college.

7. Question2, fiter the relationship of each person ho the h-
Relation- of the household. If the responden~has previously
ship to head
of household

a- If
‘Wead”
deleted

b. Persons
unre-
lated
to the
head

c. Persons in
“special
places,”

given you this information,you need not ask this
question;simplyrecord the relationship.

, r.
If t,heperson originallydesignatedas the head of
the householdis deleted for any reason, other than
Armed Forcesmember living at home, designate
anotherperson as “Head”and changethe relationship
entries of the other householdmembers H necessary.

If t,hereare any persons in the householdwho are
n& related to the householdhead but are relatedto
each other,their relationshipto each other should
also be shown. For emmple, a roomer and his wife
must be listed as ‘rroaer”and “roomer’swife”; a
maid and her daughtermust be showm as “maid”and
ll~id’sdaughter’.

You may be assignedto interviewpersonswho live
h “specialplaces” (institutions,hospitals,
hotels for transients,facilitiesfor housing students

rooming or workers, summer camps,trailer or tent camps, etc.).
houses,
etc. In all such places, followthe same rules for

relationshipentriesin question2, e.g., head, tie,
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$. Separate
questi.on-
naties
for non-
related
persons

etc., for each unit interviewed.However,if the
sampleunitis a bed (h a domit ory),motipythe
wordingin quetiionsla, le, ad lf to referto the
personhimselfand skipquestionslb, lC, and ld.

Completea sep~aatequestionnairefor each listed
unrelatedpersonor fsmilygroup. After recording
the nsmesof all householdmmbers and completing
questions1 and 2 on the first questionnatie,
transcribethe names and relationshipso: the
unrelatedhouseholdmembersto a separatequestion-
naire. For e=ple, a roomeris listedas Person5.
!I&nscribehis name and relationshipto the first
columnof the extraquestionnaireand changethe
columnnmber from 1 to 5.

For each questionnairefor unrelatedpersons,fill
the identificationitemsand ask quesl;ion55,
mafing address. Often an unrelatedhousehold
membermay have a mailingadde,::ssdifferentfrom
the houssholdhead. If the mailingaddressis the
ssme as that enteredin item Sb on the first
questionnaire,mark the box “Sameas ja” in
question5b on this questionnaire,If the mailing
addressis differentfrom [,hatenteredin item ja,
enterthe mailingaddressin question5b as
repmted by the respondent. Conttiuethe interview
for these personsin the prescribedmanner. These
spec:~iedentriesincludingthe entryoi’an age in
questionSa are requiredon a separatequestionnaire
even if you know, at this point,therewillbe no
cmpleted interviewfor the nonrelatedperson(s).

9. Questions, After enl-,ertigthe relationshipsin question2, ask
Howto ask question3 for eachperson (forwhom the respondent
the questions is an eligiblerespondent).

Ask questionsSa and Sb as a block for each household
member. Startby asldngthe quegbionsaboutthe head
(thefirstpersonlistedon the questionnaire).Then
pvoceedto the otherhouseholdmembersfor whom he
is an eligiblerespondent, in the order in whichthe
membersare listed.
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a. Question3, Be sureto obtainthe age of eachpersonat his ;,,,~
Age at last lestbbthday. If a personshouldhave a birthday
birthday, on the day of interview,his age shouldbe recorded
race and as of that day. For example,if a personbecomes
sex 17 years old on the day you are interviewing,the

entryin q=stion Sa wouldbe “17.”

For babiesunderone “yearof age, enter “und.1“.7
in the answer space. If the respondentdoesnot
know the exactage of the person,ask himto
estimateit as closely’ashe can and indicatethat
the age is estimated.

If the personrefusesto givehis own age or t’ne
age of someoneelse in the family,make the best
eehimateyou can and indicatethat the age is
estimated.

(1)Race Threecodesare used for race: IW”forWhite,
lrNrlfor Negro md ‘rOrl?fJfor Other. The race of
the respondentcan usuallybe markedby observation
and you may assumethe race of all relatedpersons
is the ssmeas that of the respondentutilessyou
learnotherwise.Mark the appropriatebox when
you are recoriingthe person’srace. If you cannot
fillthis itemby observation,ask: ‘Whatis --’s
ra:e?”

(a)G@de RepotiMexicans,PuertoRicansand
for of LatinAmericandescentasWhite
color are definitelyof Negro,Indianor
or race,
race

Reportpersonsof races otherthan

otherpersons
uu-iless they
chhernonwhite

White or Negro,

(2) Sex

—-
such as-Japanese,Ctiese, AmericanIndianjKorean,
Hindu,Eskimo,etc.,as “Other.1’

For personsof racialmixtures(whiteand nonwhite
rata,or of differentnonwhiterace:~)who are
uncertainhow to answer,reportthe race of the
person’sfather, or the race the personconsiders
htiselfto be.

Mark the appropriatesex for eachpersonafteryou
havemarkedthe race. The sex,of a personcan
usuallybe determinedfromthe nsme or relationship
entries. However,names suchas Marion and Lynn
are used for bothmales and females. If th~e is
my doubt,ask “IS — male or female?”
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11. Item c,
Checkfor
eligible
prso:-ls

10. Question3b, For each personlistedon the questionnaire,ask
Daks of birth ‘Whatis the month,day, and year of --’sbtith?”

men you have enteredthis informationfor each
perscnin the spaceprovided,use the Age Verifi-
cationChartto checkthe age(s)in question3a
againstthe date(s)in quetiion3b for consistency.
If the age(s)and date(s)of birthdo not agree,
ask additionalquestionsto reconcilethe differ-
ence and correctthe entryby liningout Lhe
jncorrectentryand writingthe correctentry.
Youmllstmake this checkfor all rersonswhile
~~are in the household.

If the respondentdoes not know the birthdate,
ask her if she has some recordwhich she wouldbe
willingto look up, suchas a birth certificate,
baptismalcertificate, or some otherrecord.

Mark the ‘11-74years’1box for eachpersonwithin
this age range. All p~r~sonsover 1 yew of a e
and under75 years are eligiblepersons(EP’s!!
for the survey.

If there are ~persons ages 1-74 in the household,
completeitems11, 13, and ~ on the frontof the
questionnaireand terminatethe intemiew.

For all prso”..ls1-74years of age li~ed as house-
holdmembers,continuethe interviewwith the
eligiblerespondent.

12. Question4, Ask question4, “Inwhat Statewas — born?l’and
Place of enterthe name of the Stateor Foreigncountry.
birth Abbreviationsof Statenamesmay be used.

For personsborn h countriesthat have chsnged
boundaries,reportthe place of birth ti termsof
the presentboundariesof that place.

If a personwas born at sea,enter “bornat sea.”

If the respondentdoes not @ow-khe countryin
which the personwas born,but bows for e~ple
that he was born in Europe,enter ‘Wurope.l’EnLer
“DK” only if the respmdent.does not know the
continentor regionof the world in which the
personwas born.
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13. Question5,
Marital
statue

a. Anm.Ued
marriages

b. Separated
persons

c. Ccmmon-
law
marriages

I-4.Questions6
and 7, sChOOl
at,i;eaded and

gradecom-
pleted

a. Question
6a, High-
est grade
attended

If it is obviousfromthe relationshipentries
that twa personsare husbandand wife, markthe
“Married”box withoutasldngquestion5.

Contraryto HIS, H the personis under17 years
and you have alreadybeen toldby the reepmdeti
that the personis married,tidowed,divorced,or
separated,mark the appropriatebox.

Consida’personswhose orilymarriagehas been
annulledas “Nevermarried.:’

Accepta respondent’sstatementthat a personis
separated. If, however,the respondentraisesa
questionas to the meaningof “separated,”e@ain
that the ten refersonlyto marriedpersonswho
have a legal separationor who havepartedbecause
they do not get alongwith each other.

Personswho are separatedtractheirspousebecause
of the circumstancesof their employment,service
in the Armed Forcesor similarreasons(otherthan
maritaldiscord)shouldbe classifiedas married,
not separated.

Considerpersonswith common-lawmarriagesas
married.

Questions6a and 6b are askedfor all Iersons6-74
years of age while 6C and 6d are askedonly for
persons6-18years of age.

Ask question6a as wordedand circlethiecorrect
answer.

For eachEP who is now attendingschool.,circlethe
gradewhich he is now attending. Ignorecmbi~ti~n
letter-numericdesignationssuch as “A’”in “w.”
In thosecases,enter “S” for grade.

For each EPwho is not attendingschool.becauseof
summervacation,recordthe gradehe last attended
rmiorto the closingof schoolfor sunmervacation.

-4(J-



HES-105
(CycleIV)

.

(1) Make
only
one
mark

(2)Reg-
ular
school

Circleonly one numberto reportthe answerto
this question. Thus,if the highest;grade a person
has attendedis the junioryear of high school,
circlethe “31’ opposite ‘TIigh. ” Circlethe highest
gradeattendedregardless of IIskippedli or I%epeated”
grades.

Countonly gradesattendedin a regularschoolwhere
personsare givenformaleducationh gradedpublic
or privateschools, regardlessof whether-dayor
night schooland whetherattefiancewas full-time
or part-t-. A ‘Iregular’lschoolis one which
advancesa persontowardan elementaryor high school
diploma,or a college,rmiversik.y,or professional
schooldegree.

If the respondenttells youhe did graduate fran high
schoolbut that “theyonly had U years of school
back then,”ask if he receiveda high schooldiplana.
If “Yes,”circlethe “4” opposite “High”and mark
the ‘lYesfiboxin 6b. If “No,”circlethe “3”
opposite‘High”and mark the ‘yes”box in 6b.

If a personvolunteersLhathe completedcollegein
less than four years and he obtaineda ilegrse
(graduated),circle “4” opposite“CoIlege”and mark
the ‘yes”box in 6b. If the persondid ~ graduate
or receivea collegedegee, thenthe entryin
question6a shouldbe the actualnumberof yearshe
attendedcollege,and question6b askedand marked
accordingly.

If a personvolunl,eersthat he ccmrpltiedfouryears
of collegebut did not get a degreebecausehe was
enrolledin a five-yearprogram,suchas engineering,
circle “4” opposite“Co~ege” in question6a ~
mark the ‘Yes”box in question6b. If a person
completedthe fifthyear of a five-yeardegree
programand receiveda bachelor’sde~ee, then circle
“5+” opposite“College”in question6a and mark the
Ilyesllbox in ~b.

Also, personsmay attendprofessionalschools(law,
medic~ne,dentistry)afterleas than four years of
college. When the respondentanswersin termsof
these schools,obtainthe equivalentin coUege years.
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(3) Non-
reg-
ular
schools

(1+)Junior
high
school

(5) Post-
grad-
uate
school-
-

(6) Other
school
system

(7) NO
school-
ing

For nurses,ask to determinethe exactgrade
atte:nded.If a nurgereceivedher trainiqgin
a college,detemine ~ade attendedin college.
However,if trainingwas receivedat a nurse’s
school or hospitaltrainingschooland did not
advance Lhe persontowardsa regulard.lege
degree, dete~e ~ade attendedat the last
regularschool.

Do not counteducat,Aonor trainingrecel-ireldin
nonregularschools,such as vocational,trade,
or businessschoolsoutsidethe regularschool
system. For example,barber’scolleges,beatii-
cian’sschools,citizenshipschools,and dancing
schoolsare not to be counted.

Likewise,do not counttrainingreceivedIlonthe
job,”or correspondenceschooltrainingunlessit
is givenby a regularschooland is creditedtuward
a schooldiplauaor collegedegree.

If the highestgradea personhas attendedis in a
~uniorhigh school,detemine the numberofyears
attendedand recordthe gradeas if it had been in
a schoolsystemwith e&ht years of elementary
schooland fouryears of high school.

For personswho have attendedpost-graduatmhigh
schoolbti have not attendeda regularc,)llege,
circlethe “4” opposite‘High.”

For thosewith pmt.-graduatecollegetraining,
circlethe “5+” opposite“College.”

If the personattendedschoolin a foreigncountry,
in an ungradedschool,undera tutor,or under
otherspecialcircum~ances,give the nearest
equivalentof his highestgade attendedor the
nuniberof years of attendance.

For personswho have not attendedschoolat,all,
mark the “None”box in question6a and go t,othe
netilperson. Do not ask question6b.

. .
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b. QuesLion
6b, Fin-
ished
that year

c. Quehion
6C,
school
attend-
ance

d. Question
6d, Name
and loca-
tion of
school

Ask ~stion 6b for all personswho have attended
school. Mark the ‘Yes”box if the personhas
completedt,heentiregradeor academicyear antered
in question6a. Mark the “NoI’box if the person
did not fini:shthe grade or year. For -le,
a I=son may have completed only a half year, or
he may have failedto “passl’the grade.

For a personmarked as IICol-lege 5+” in question

6a, mark llYes”in question6b if he has gone
t hrmgh one or more post-graduateacademicyeexs.——
Otherwise,mark the “No”be-x.

If the answer to quegtion 6a indicates that the
personcouplehjdmore than one post-graduate
academiccollegeyear,mark the “Yes“ box without
asi.dmgqyestion 6b.

If the EP is 6-1Syears of age, ask question6C.
If the respondenttellsyou h answerto question
6c, that the EP does not go $0 school,mark the
‘No”box in 6C and go to the neti.person.

If the 6-18 year old is atteadingschool,enterthe
name and locationof the schoolhe now attends. If
the 6-1Syear old is not attendingschoolbecause
it is now smmer vaca~n, determhe the name and
locationof the schoolthat he will be attending
when he returnsto schoolfollow5ngsum.uwvacation,
and enterthat informationin the ‘Wsmeand location”
space.

In enteringthe name and locationof the school,
enterthe full name of the schooland its general
location--enterthe streetit is on and/orthe
communityit serves.

If the responseto 6d indicatesthat the personis
attendingthe = school as his (her) brother or
sister,you may enter “sameas CO1. “ in the answer
space of 6d for that person. See ilktration below:
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@uQzQ QQ!!Qk columrlJ

16a.---
b.

--

c.
--

10 ❑ None (AT) 10 D None (NP) 10 ❑ None (NP)

2Elem . . . . . . 1234567B 2Elem . . . . . .

d

1234 @78 2Elem . . . . .. . 123@567EI

3 High . . . . . . 234 3Hi@ ...,123434 3High .,,.,.1234

4Collegem ...12345+ 4College . . ..l 2345+ 6a. 4College. .,. l2345+
----- -------- ——------ --- ---__ —____ —--— ----- .- —-- ---- ------ ---------

1 ❑ Yes 2rJ@o

I

1 ❑ Yes 2 d No

11

b. 1 ❑ yes 2 @No
_- ——-. ---—----—-—---—- —--—-————-_—-——- -—-—- .- -----—-—— .. —---- ------

L@I ~Yes (6d) z ❑ No (NP) 1 Yes (6d) 2 ❑ N. (NP)
M!

c. 1 Yes (6d) z ❑ No (NP)
—--———————-------—-——— —- ———-———---—--—--—-— —— -- -—-——— .- —-—-— ------

e. Question
7, School
attend-
ance for
3-5 year
olds

15. Question8,
Foreign
se

16. Question9,
Main ancestry
or nationsl
origin

a. For whcnn
to ask

I

If the respondenttellsyou in responseto question
7a that the 3-5 year old has attendedschool,ask
questionl%, I’Whatkind of school?” Acceptthe
respondent’sinterpretationof the terms ~’nursery
school,1’“kindergarten,“ “Headstsrt,” and “Daycare.”
“Headstsrt”and ‘Thycsre”are of particularinterest
to this survey. If you are not surehow to classify
the respondentIs answer,mark the Wther” box and
explainin the “Specify”space. If the respondent
givesa type of schoolnot listed,mark the “Other”
60X and en~erthe special

Ask question8a as worded
IINOJTbox as appropriate.
ask E!band enterthe name
spokenin the home on the

Question9 asks aboutthe
nationalorigin.

For each llNegrol’EP (N in

type of-traimingreceived.

andmark the “Yes”or
If the ‘lYesIIbox is marked,
of the lsnguage(s) frequentIy
line provided.

Personls* ancestryor

question3), mark the Negro
box withoutasldngthe question.

If both parentsare of the sameancestryor naticnal
origin,e.g., both are Irish,enterIri!3hfor each
of theirchildrenwithoutas,~ngthe questionfor
the children.

.
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If both parents sre listed but are of different
ancestry or national-origin, enter the m~n an=stm
or national origin of both the father and mother
for each of their children (multiple origin) ~thout
asking the question for the children. For example,
if the father is Gemnsn and the mother is English,
enter Gemnan-English for each of the children without
asking the question for the children.

If only one parent is listed, regardless of the
number of sons or daughters listed, ask what is the
ndn ancestry or national origin of the first listed
child. For example, we have Tcan,May, Jack and J ,

7each listed as a son or daughter of Jane Doe (Head .
Ask what is the resinsncestry or national origin of
Tom (first listed child), and then ask: “IS the
main ancestry or national origin of May, Jack snd Joy
the same as Tom’s?”

For a “Yesi’answer record the main ancestry or
national origin given for Tom for each of the other
three children without asking the question for them.

For a “No” answer, ask the qpestion for each of the
other three chiltien unless the respondent specifies
which child is of a ~ferent sncestry or national
origin. In this case, ask what is the main ancestry
or nationsl origin for the specified child or children.

For adult brothers and sisters living in the same
household with no parents present, ask the question
for the first EP listed and enter the same ancestry
or national origti for each additional brother and
sister without asking the question for them.

For all other EP’s, including step, ado@ed and foster
children, ask the question as worded and hand the card
as instructed in the question.

b. Howto Hand the Ancestry Card to the respondent and ask,
ask ques- Which of the groups on this card best describes your
tion 9 “ MAINancestry or national origin?” Record the respond-

ent’s answer in the space prcwided.
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c. HOVJto
record
answers

17. Questions
1o-12,
Occupational
status

18. Question 10,
Main activity
during past
THREE months

If a question is raised as to the meaning of the
question, use the following as a guide:

I~~nU ~cegtv refers to the c~ef ethrlicback-

groundof sn individual,i.e., the countq fr~
which the individual’s ancestors came.

If a respondentrepliesAmerican, accept this @
record American in the space pruvided.

If the response is “Indien,” be sure to distinguish
between “American Indian,” “East Indian,,”etc.

If the respondent gives you a multiple origti, such
as, ~lScotch-Irishllor ‘IGerman-English,” acce@ this
and record the multiple origin in the space pruvided.

If the response is, “None of these” or “another
group not listed,” then ask: What is --’s W
ancestry or national origin?” and rscord the
respondent’s answer.

If the respondent doesn’t lumwhis resinancestry
or national origti, enter “DK” in the space pruvided.

Religious groups are nbt nationsl origin. However,
if a respondent replies “Jewish,” accept this. If
sny religious group other than “Jewish” is given,
such as “Hindu,“ “Moslem,l’etc., briefly explsin
the information we are asking for and give appropriate
examples.

Ask questions 10-12 as a block for each EP 1’7years
old or older to determine their occupational status.
Since most of the procedures for asking these ques-
tions are the same as those currently in use for HIS
and CPS, only a brief outline of the questions will
be presented here. Otherwise, refer to the appropriate
sectionin your HIS or CPS Manuel.

Question10 is askedto determinewhat
doingmost of the past THREEmonths.

.

.-

ibhe person was

-46-



HES-105
(Cycle IV)

a. How to ask
question

. 10

b. “Samething
else”
defined

c. Definition
of “working”
and “past
THREE
months”

(1) Work-

*“
de-
fined

(2) “Past
THREE
months”
de-
fined

(3) More
than
one
activ-
ity

d. When to
ask ques-
tion 10b

If you are asking the question about a msle, ask
question 10a as follows: What was -- doing most
of the past THREE months--working or doing sme-
thing else?” For femsles ask, What were you
doing most of the past THREE months--keeping
house, working, or doing sanething else?”

“Sanething elseII includes all activities besides
Worldng and keeping house.”

Accept the respondent’s reply in answer to question
10a. However, if a question is raised as to the
meaning of the terms, use the follovrhg definitions:

The definition of “working” is the
currently in use for IUS and CPS.

The l’pastTIREE months” is defined

same as that

as the 3 months
between the day of interview and the same date 3
months earlier. For example, if you are interview-
ing on July Sth, the s-month period would be from
April 8th to July 8th.

If a person says that he has had more than one ldnd
of work activity, mark the one at tiich the person
has spent the most time during the past 3 months.
Thus, if a wanan has kept house and also worked,
mark the box which describes the activity that took
up most of her time during the past 3 months. If
the person spent equal the at two types of work
activities, mark the one which the person considers
more importsnt.

If the “Something else” box was marked in 10a, ask
10b, ‘What were you doing?” sndmark the appropriate
box.

Accept the respondent’s reply”to question 10b.
However, if a question is rsised, use the following
explanations as a guideline:
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(1) Layoff

(2)Retired

(3) Student

(4) 112

(5) Sttiw

(6) Looking
for
work

(7) Unable
to
work

Layoffcan be definedas wsitingto be calledback
to a job frm whichhe has been temporarilylaid
off or furloughed,Iayoffscan be due to slLack
work,plantretoolingor remodeling,seasonal.factors,
and the llke, If a personwas not workingbecauseof
a labordisputeat his own placeof employment, he is
not considered“on layoffl’but with a job f:ramwhich
he is absent. In this case,mark the Wther” box
and indicateon the “Specify”Mne “Labordispute.”

Acceptthe respondent’sinterpretationof retirement.
A personmsybe retiredbecauseof age, completion
of the requiredyears of serviceor becauseof a
medicalor physicaldisability.

A studentis any personwho has attendedany school,
includingspecialschools,during“Mostof the past
THREEmonths.”

Illnessappliesto healthconditionsthat prevented
the personfromworkingor lookingfor work. Illness
may includeboth short-termand long-term:HJness.
Examplesof some responsesthatwouldbe imcludedin
this categoryare “recoveringfram an operation,”
“laidup becauseof accident,”etc.

Includein this categorysuchresponsesas %lcLng
care of hune,”“don’twant to work,”“husbanddoesn’t
wantme to work,” “tskingit easy,”etc.

Iookingfor work canbe definedas any effortto get
a job or to establisha businessor profession.A
personwas lootingfor work if he actuallytriedto
findwork or was waitingto hearthe resultsof his
earlierefforts. Some examplesof looldngfor work
are:Registeringat an employmentoffice;visiting,
telephoning,or writingapplicationsto prospective
employers;placingor answeringadvertisementsfor a
job,etc.

Mark “unableto work”for personswho, becauseof
their own long-temnphysicalor mentalillnessor
disability,are unableto do any kind of work. By
physicalor mentalilhess or,disability,we mean
scnnethingspecific. The specificillnessmust be of
such severitythat it completelyticapacitatesthe
individualand preventshim frcnngainfulwork. For
example,(a)A woman,who, becauseof a seriousand

.

.
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(8)Other

e. When to
ask ques-
tion 10c

f. When to
ask ques-
tion MM

19. Question 11,
Work status
in past two
weeks

a. Question
llb, With
a job or
business

(1) Job,
defined

prolonged illness, has had to get scmsone else to
take over the management of her bane, (b) A mentally
deficient 17 year old who is not attendhg school
and who would never be able to do gainful mrk.

Mark the l’~heri’box snd enter the verbatim reply
in the space provided for all persons where activity
or status cannot be described by the categories
defined above. This category would cover such things
as: ‘Working without pay for a neighbor,” “volunteer
work,” “on summer vacation fran school,” etc. Then
ask question 10c.

If “Keeping house” or “Sumething else” was marked
in 10a, ask question 10c, “Did you work at a job or
business AT ANY TIME during the past THREE months?”

If I%Worl@g” has been marked in 10a or “Yes” has
been marked fi 10c, ask U3d, ‘When -- was working,
did he work fuJ1-time or part-time?” If a question
is rsised as to the meaning of “full-ttie” wmrk,
define this as wor-g at a job 35 hours or more a
week for at least ~ consecutive weeks during the
past TI-lREEmonths.

Mark ‘Wes” in lla for a person who worked at ~
time last week or the week before, even for an hour.

Ask question llb if “No” is marked in ha. When
questions arise, consider as having a job or business
a person who was temporarily absent frau his job or
business Q of last week and the week before because
of vacation? bad weather, labor dispute, or personal
reasons such as illness, but who ~ects to return
when these events are ended. Also, mark “Yes” for
a person who says that he has a new job which he has
not yet started, but enter a footnote, “New job--rid
yet started.”

‘Thedefhitions of “job,” “seasonsl job,” and “persons
on cdl” are the same as those”currently in use for
HIS and CPS.
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(2) Busi- A person has his own business (including a farm
ness, operation or professional practice) if he does one
defined of the following:

b. Question
UC,
Looking
for work
or on
layoff
from a
job

c. Question
lld,
Which,
looking
or on
layoff

20. Question 1.2,
Occupation,
industry,
class of
worker

a. Job or
business
to which
question
12 applies

(a) ~ttins an office, store, or other place of
business.

(b) Uses machinery or equipnent in which he has
invested money for profit.

(c) Advertises his business or profession.

Casual workers who work for themselves, such as,
itinerant handymen or other odd job workers sre not
considered to have a business during weeks when they
do not work.

Ask question llc regardless of the answer to question
llb. The reason for this is that a person who 5.3

11(.Jt working but considers himself as having a jo”D
m~!.yactually be on temporary layoff or looting for a
j(lb,and we want to provide such persons an opportunity
tc,say whether this is so. i

Mark “Yes” if the respondent’s answer indicates that
the person was either looking for work or on layoff——
or both.

The definitions of I’lookingfor work’1or “layoff” are
the same as the definitions currently in use for HIS
and CPS.

If the answer to question llc is “Yes,” ask question
lld and mark the appropriate answer, i.e., ~lhoking,l’
“Iayoff,” or lTBothllas ifiicated by the r,espndent’s
answer.

Ask questions E!a through 12 e for all persons with
“Yes” marked in any one of questions ha, b, or c.

For persons who worked during ”thepast two weeks (l’Yes”
to question ha) and for persons with a JQ but not—-
at work (“Yes” to question llb), these questions refer
to the present job, If a person worked a+tor has more
than one job, these questions refer to the job at

. .

.
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b. kO~

for work
or on
layoff
or both

c. Question
12a, Name
of emplqyer

(1) Govern-
ment

which he spends the most time. If equl time is
spentat each job,it refers to the one the respondent
considers most important or has had longer.

For a person who has answered IYesl’to question llb
because he has a new job to which he is to report
in the nesr future, ask question 12 about his last
job or business. In case such a person has never
previously had a full-time civilian job or business,
enter “Never worked” in question 12a, skip to 12d
and mark the “Never worked” box.

For a person who did not work snd did not have a job
but is either looking for work or on layoff, these
questions refer to the last flill-timecivilian job
the person had. A “full-timefljob is one at which
the person worked 35 or more hours per week and which
lasted two or more consecutive weeks.

If a person who has repotied l’Yesl’to question llc
only, has never previously had a full-time civilian
job or business, enter “Never worked” or “Never had
full-time job” in question 12a, leave questions 12b
and c blank, and mark the “Never worked’1box in 12d.

Ask question 12a, and enter the name of the cmpsny,
business, government agency, or other employer. Do
not use abbreviations in question 12a unless that
is all the respondent can give you for the name of
the employer. For persons who work for employers
without canp,anynames such as a farmer, dentist, or
lawyer, etc., write the name of the employer. Report
persons working for various private employers, such
as, baby sitters, dcmestics, etc., as working for
“private families.!’

For employees of a government agency, record the
specific orgsmization and state whether the organiza-
tion is Federal (U.S.), State, county, etc. For
example, U.S. Treas~ Department, State Highway Police,
City Tax Office, etc. It is not sti~ent to report
merely U.S. Government or Police Department, etc.
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(2) Self-
em-
ployed

d. Question
12b, Kind
of busi-
ness or
industry

e. Question
12c, kind
of work
(occupa-
tion)

If the person for whom you are obtaining the
information is self-employed, ask if the place
of business or establishment has a name (such
as Twin City Barber Shop, Newgate’s Construction,
etc.) and enter it in 12a. If there is nc~
business name, write Ilself-employed,”“own
business,” etc.

The entq in question 12b should tell clearly
and specificallywhat the cmapany or business
does at the location where the person works. Do
not repeat the nsme of the employer in thiLsentry.

Procedures for handling this question are the
same as those currently in use for HIS snd CPS,
Refer to your HIS or CPS Manuals for some examples
of inadequate and adequate entries for ldnd of
business and industry.

Study them carefully and refer to them periodically
to familiarize yourself with the types of entries
that are pro~r and adequate.

The entry in question 12c should tell clearly and
specifically the Hnd of work or nature c)fduties
performed by the person, that is, his occupation.

The rules for asldng question 12c are stioilarto
those you are now using in HIS or CPS with the
following exceptions to the CPS rules: In CPS,
the respondent is asked @ questions about his
occupation, i.e., “What kind of work is (was)...
doing?” (Item 23c) and “What was..most important
activities or duties?il(Item 23d). In addition,
the CPS interviewers are instructed ~ to probe
after asking item 23c, but to record the respondent’s
answer and continue with item 23d. Only if the
answer in item 23d in combination with the answer
in item 23c does not provide an adequate description
of the person’s job, does the interviewer ask sores
additional questions.

For HES, a canbination of HIS ~ CPS procedures
will be used for asking question 12c. These proce-
dures are as follows: Ask question 12c and record
the respondents answer in the space provided. If
the respondent gives you his job title, remember
it is adequate only if it tells clearly and
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.

.

specifically what he does; for example: “Janitor,
“sales clerk,IIIlautomechanic.” If his job title
is not an adequate descri@ion, find out what he
does by asking an additional question such as
What are...most impotisnt activities or duties?”
Then, enter this information in question 12c;
for example: “Nsils heels on shoes,1’“operates
dough cutting machine.1’ When more space is needed,
conttiue the entry in a footnute.

Refer to the appropriate chapters of your HIS or
CPS manuals as follows to review the types of
entries that are proper and adequate for question
Uc :

I’m: Chapter D1l-pages 1’7-21
CPS: Chapter D8-pages 14.-22

f. Question For sach person with entries in questions 12a-c,
12d, record the class of worker by marHng one of the
Class of boxes in question 12d.
worker

The information given in answer to questions 12a-c
will usually be sufficient for identifying “class
of worker.” If the infomnation previously supplied
is not adequate for this purpose, ask additional
questions as necessary, for example, “Did he work
for tiself in his uwn business, or did he work
for someone else?”

The definitions for “class of worker” entries:
“Private paid,[’llGov. Federal,ll IIGw. other,l[

Ilk II “Nonpsid,” and “Never worked,” are the
ssme’as those currently in use for HIS @ CPS.

Instructions for handling the following spscisl
cases, “Domestics,“ “Farm workers,i’“Partnershipg,l’
“Cler~en,” ~ “PubEc utility employees,” are
also given in the HIS and CPS Manuak.

g. Check for Always be sure the entries for questions 12a-e
inconsis- are consistent. For example, a person whose
tencies employer and industry in 12a and 12b is “Government,

Federalf’should not be marked “Pvlt. @l’ h 12d.
A person whose industry in 12b is I’retailjewe~
store” should @ have an occupation of “barber” in
12c, etc. All entries for questions 12a-12e apply
to the same job, business or profession.
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h. Question Ask question12e for all self-employedpersons
12e, In- fer whcrothe I’Owni’box is markedin question12d
corporate if their own businessis not a farm,
business

If the answeris ~’Yesllto 12e,do not go back and
changeany previousentries.

If the businessis incorporated,it is formedinto
a legalcorporationand “Inc.”ap~ars in the title
of the firm or ccmpany,e.g.,Walkerand Jasper
Grocery,Inc.,Dfie Motor Comp~, Inc.,Miller’s
DepartmentStore,Inc.

The personswho own all or most of the stockin a
privatelyheld corporationmay considerthemselves
self-empl~edsincethey work for profitor fees
in their own corporationbut they are to be re-
portedas ll~lt.poll

21. Questions13-
15,Information
aboutliving
quarters

a. Question Ask question13, and circlethe totalnumberof
13,Number rooms.
of rooms

1.

2.

3.

Includewholeroomsused for livingpurposes.
Countlivtigrooms,diningromns,bedrooms,
titchens,finishedatticor basementrooms,
recreationrooms,permanentlyenclosec~porches
which are suitablefor year-round use:, and
lodger’srooms. Also, countrocmsused for
officesby a personlivingin the unit.

Do not includebathrooms,halls,foye:rsor
vestibules,balconies,closets,alcoves,
pantries,stripor pullmankitchens,~laundry
or furnacerooms,unfinishedatticsor base-
ments, otherunfinishedspaceused for storage,
open porches,trailersused only as bedroans,
and officesused onlyby personsnot livingin
the unit.

A partiallydividedrod, such as a dinette
ned to a titchenor Iivtigroom is a separate
room onl.vif there is a partitionfram floor
to cei15ng,but not if the partitionconsists
solelyof shelvesor cabinets.

.

.

.
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b. Question
I-4

(1) Pipd
water

(2) Hot snd
cold
piped
water

c. Question
15, Kitchen
facilities
available

(1) EXclu-
sive
use of.
kitchen
facil-
ities

4. If a rocm is used by occupants of more than
one unit, include the room with the unit fran
which it is most easily reached.

Mark “Yes” for this question if thers is piped
water in the living qurters behg interviewed.

Piped water means a supply of cold water is avail-
able from a faucet at either a sink, wash basin,
bathtub or shuwer within the living quarters.

Ask question Ub if there is piped water h the
living quarters, l’Yesl’in ~a. Otherwise, sHp

to part (2) of question 15.

Mark ‘Yes” if “both hot and cold water” is avsil-
able from the f~ts located within the living
quarters.

If you can observe that the household has these
facilities, mark the ‘Yes” box as appropriate
without asking the question. If you cannot fill
this item by observation, ask the question.

Question 15a asks separately about each of these
titchen facilities:

(1) A sink with piped water; snd

(2) A rsnge or cook stove, exclu&ng portable
cooldng equipnent; and

(3) A mechanical refrigerator, excluding ice boxes.

Agsin, if you csn observe that the household has
these facilities, mark the ‘Yes” box as appropriate
without asking the question. If YOU CSIUIOt fin
this item by observation, ask the question.

If a household has complete kitchen faciMties
(Yes, to all three parts of question 15a), then
ask question 15b to ascetiti if any of these
facilities are used by anyone not living in this
household.
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22. @stion I_6,
Familyticcme

a. Question
16

(1)Include
income
of all
related
members

Kitchenfacilitiesare for the use of this house--—
hold onlvwhen they are used onlyby personsin
this unit,ticluchg lodgersor othermmrelatives
who are listedin question1.

Facilitiesare consideredusedby perscmsnot
Iivtigin thishouseholdif they are intendedto
be used by occupantsof otherlivingquartersnow
vacant.

If one or more of the facilitiesare eitherused
or are for the use of more than one household,
mark the “Yes”box.

Ask question16 once for a familyto obtah the
total combinedincomefor all relatedhousehold
membersincludingthose relatedhuuseholdmembers
under1 or over74 years. Eachunrelatedhouse-
holdmemberor groupshouldbe askedquestion16
at the time he is interviewed.If the respondent
does not or will not answerthe questionfor some
reason,enterthe reasonin a footnote.

Read the titroductoryphrase,I’Pleaselookat this
card” (showIncomeCardto the responded), and
then ask question16.

Read all parts of this questionso the respondent
will knowwhichperson’sinccmeshouldbe included
and what tsmesof incomeare to be included. After
you ask the incomequestion,givethe respondent
enoughtime to preparehis estimate,andmark the
box corresuondimzto the selectedincame ~OUD .

If any one of the ~roum A-G is marked,.continue
with auestions17 and 18. Otherwise,leaveaues-
tions 17 and 18 blank,and continuethleinterview
with questionU on the frontof the cruestionnaire.

Question16 coversthe incomeof the household
head and all otherhouseholdmemberswho are
relatedto the head.

Incometo be reportedis grosscash inccme(ex-
cludingpay in kind - see item (a)on page
exceptin reportingincamefor a fsmilywith theti
own farm or business;in that case,net inccnne
shouldbe reported.

s

. .
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(2) Where
to re-
COrd
inccrne
of un-
related
persons

(3)Meaning
of
“past
12
months”

(4)Dow
ticlude

If the question is raised, this should be incane
before tsxes sre deducted.

Also, include jncome of a member of the Amned
Forces who is living at bane with his family even
though you have deleted him as a household member.
If he is not Iiv@ at bane, include sJJ_otments
and other money received by the family fran him.

Ask separately and record income information of
unrelated persons on the questionnaires completed
for each roomer, servant, or other persons not
related to the household head. If two or more
such persons are related to each other, e.g.,
rocmer and roomer’s wife, ask for thefi cabined
income and mark the appropriate box.

The past 12 months is defined as the 12 months
between the day of interview and the same date
12 months earlier--not the last calendsr year,
except where these happen to coincide.

Income tsx records may enable the respondent to
recall the source of income and smounts for the
last ‘%5+’ year, but make sure you are getting
the income figures for the Wediate preceding
12 months.

Do @ count as income:

(d

(b)

(c)

(d)

(e)

(f)

Income fi kind such as room
meals in restaurants, value
by a farmer but consuned by

snd board, free
of crops produced
his family, etc.

Insurance payments or lmnp-sm tieritance.

Amy exchanges of money between relatives
living in the same household.

Money received from seUing one’s own house,
car, or other personal property.

Withdrawals of savings frcm bords.

Tax refunds.
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(5) Approx- The fact that incane is divided into groups on the
imation Income Card and that you ask Which of these ticcm
accept- groups?llshould indicate to the respondent that an
able appradmation is acceptable. If he appears not to

understand, or to be trying to figure out the e~ct
income or says he cannot give the exact incae,
point out that we are interested only in the ficaue
group and that an estimate is acceptable. Offer to
do the arithmetic if it will help.

(6) Where When no one in the family had income or when a “IOSS”
Ilzeroll or “broke even” was repotied as the total inccme for
ticome the family, mark the group “A” box (qpestion 16).
reported Before accepting an answer of “No income,” be sure

the respondent understands all of the thhgs we
count as income.

b. Questions Ask questions 17 snd 18 onlv for those households in
17 and 18, which one of the income groups A-G is msrked in
Additional question 16. Otherwise, leave questions 17 and 18
income blank.
sources

(1) How to Ask question 17, “During the past 12 months, did
ask you or any members of your family receive any money
ques- from wages or salaries?” If the response is l’Yes,l’
tion ask, “How much altogether before deductions?” and
17 enter the amount h the box. If the response is

llNo,lImark the IINo1l box and ask question 18.

(2) Ques- Each of the income questions lea-j relates to a
tions different type of incme. It is impotiant to report
18a-j inccme in the correct item, i.e., classify a farm

hsndls wages in item 17 (wages or sal+y), but
record a farmer’s net farm income in item 18g (net
income fran his own farm).

(3) How to Ask questions 18a-j and record the respondent’s
ask answer. If there is a “Yes!’answer, ask l’Howmuch
ques- altogether?” and enter the amount in the respective
tions box. If money was lost, write l’Losslldbuve the
18a-j amount or check the “Loss” box. If the response is

llNo,llmark the IINoII box and proceed Witlhthe nexb
part of the question.

(4) Total After completing questions 17 and 18 as appropriate,
incane add the money received frau all the incane sources

and enter the total incane in the ‘lTotalsmountllbox.
Do not reconcile this “Total amountl’with the incane
classification marked in question 16.
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best
esti-
mate

(6) Reasons
for ob-
tsining
ticcme

(7) Where to
go next

In difficult cases, youmw have to help the
respondent. Find out who worked during the past
12 months, how much they made a week, etc., find
out who operated a busfiess or farm; or who received
any pension, dividends, etc. Avoid DK’s h this
item if at all possible.

Nesrly all respondents will answer the incane
questions without hesitation. If a respondent
does refuse to answer the question even though you
explaim that the infomnation will be kept strictly
confidential, enter the word ‘!Refusal”in question
16, leave questions 17 and 18 bld and continue
the interview with question Xl on page 1.

If the respondent does not answer the question for
sune other reason, enter the reason in this space
and continue the interview with question U on
page 1.

Income is tiportant in statistics for separating
families into groups that live differently. The
way these different income groups live often
affects their heslth.

For example, incame indicates:

(a) Differences in ability to obtain adequate
health care.

(b) Differences im ability to sfford food for
adequate diets to prevent diseases such as
malnutrition in children.

After finishing the incane question, go to question
U on the front of the questionnaire.

.
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A. Progress
Report,
HES-7

CHAPIZR VI. SAMPLE SELECTIONhOR~ (HI=7)

1. How to
complete

a. Items
1-5

b. House-
hold
serial

::s

You must completea SampleSelectionWorksheet
(HES-7)for each segpentassignedto you. It
providesthe HES supemisor with a recordof the
householdscanpleteddaily. He refersto these
recordsto determinethe progressof the shnd.
See ExhibitA for a facsimileof this fomn properly
filled.

Write firmlyand carefullywhen fiU@ the Sample
SelectionWorksheetas it is a three copyNCR (no
carbonrequired)worksheetand all copiesmud be
legible. Also,be surenot to havethe worksheet
under something,for example,a questionnaireyou
are editing,as the writingwill comethrough.

Fill one lfie of the white (top)copy for each
householdcompletedeach day and for finalme
A, Type B and !!$P8C households.

Turn h all cmnpletedwork dailv. Enclosethe
worksheetin the segmentfolderwith the last
cumpletedinterviewsfor Lhat segment.

The caupletedworksheetshouldhave the person
nuuberof all the EP’s enteredby age or age and
ssx in eachrespectivehouseholdregardlessof
the “daycaapleted.”The white copywill be used
by FIISfor select-the samplepersons(SD’S).

The Data CollectionCenterwilJ fill items1, 2, 3,
and 41 Itam 5 is for WASHINGTONUSE ONLY.

The householdserialnuubersare preprintedin
column (a)to designateLhe line to be used for a
particularhousehold,i.e., line 1 for household
01, line 6 for household06, etc.

If there are U or more householdsin a segmefi,
use a secondsheetand renumberthe additional
households11, 12, etc.

Fill items 1-4 for the secondsheetand show
“sheet2 of 2.”
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c. Non-
inter-
views

d. Date
com-
pleted

e . Columns
(d)-(i)

The desi~ations within the blocks in column (b)
are used for noninterviewed households to denote
the type of noninterview. For finsl Type A house-
holds with EP’S, circle “A-With EP’s” and enter
the number of EP~s on the line provided. If there
are no EP’s, circle “A-WithoutEP’s.” Circle “B”
or “C” as appropriate for Type B and Type C
households.

For me A households with 33P’s,make no entries
in columns (d)-(i).

For Type Z noninte.miews, enter “Z” in column (b).
Also, enter the person number of the person, e.g.,
“z-4.” However, fill columns (d)-(i) as appro-
priate for the interviewed EP’s in a Type Z
household.

In column (c), enter above the dash line the day
each household was either interviewed or deter-
mined to be a finsl noninterview as follows:

M - Monday Th- Thursday
T- Tuesday F - Friday
w- Wednesday s- Saturday

If there are non-lIP’sin an interviewed household,
enter the person number(s) of the non-EP in the
bottom half of the box below “day completed.”

Non-EP’s include all persons under 1 year c]fage
or over 75 years of age as well as any persons who
were deleted from the questionnairebecause they
were not household members (i.e., serving in the
Armed Forces, living away at school, etc.)

Enter the person number of each 12Pin one of
the columns (d), (e), (h), and (i) according to the
age of the respective EP.

The person number of each EP is entered by age and
sex in column (f) 25-44 years and column (g} 20-24
years of age.

Use one line for each EP. If there are mo:rethan
six household members in any age group, post the
additional person numbers by starting a second
column within that block.
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H~-105
(CycleIV)

f. wash-
in@on
use
only

g“ Exba
housing
unit9

h. Completed
question-
naires

segrmt
felders

Since the white com is used for saruDMnRby a~e,
it is very—. i.umorbantthatYou obtatithe correct
a~e of eachEP and nest it in the correctcolumn.
CareiulM checkthe DostinK to lmeventerrorsjn
~amplim, and be surethatU personsLLtiedon
the questionnaireaye accountedfor on the HES-7.

Do not make any entriesh this space. It is
reservedfor the use of the HE5 supervisor.

For extraunits,f~ colmns (b)-(i),as appropriate,
on the nexi availablelinebelowthe tic mrk in
column (a).

Turn in ccmpletedquestionnairesdaily. Turn in the
SegmentFolderwith the SampleSelectionWorksheeh
a]ldthe r~fing questionmiresinsidethe folder
uponcanpletionof the last interviewswithinthe
segment.
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HEs-105
(Cycle IV)

CHAPTER VII. INTERICC3WER’SPROGRESS REPORT FOR

A. Progress
Report

1. How to
complete

a. Items
1-3

b. Column (a),
Se~ent
Number

C. column (b),
Total ~’S

Completed

d. column (C),

Interviewed
Households

INCOMPLETE SEGMENTS (HES-14)

Canplete an Interviewer’s ProgressReportfor
Incomplete Segnenta and turn it in on
Wednesday and Thursday mornings of the stsnd
week. It provides the HES supervisor with a
record of the number of households completed
but not turned in as well as the number of house-
holds yet to be interviewed. A se$ynentis con-
sidered to be “incomplete” when one or more
households in that segment are not yet inter-
viewed nor determined to be noninteniews. See
Exhibit B for a facsimile of this form properly
filled.

Fill one progress report to be turned in on
Wednesday morning snd one progress report to be
turned in on Thursday morning.

Complete the three heading items at the top. Enter
the HES stand name in item 1, your name in item 2,
and the date in item 3. In item 3, “date” refers
to the date you are filling the report for, i.e.,
Tuesday’s date for the report being turned in on
Wednesday or Wednesday’s date for the report being
turned in on Thursday.

Enter in numerical order the segment numbers of
those segnents in your assi~ment which are in-
complete including any untried se~ents.

In column (b) enter the totsllnumber of households
completed in each segnent, including any “extra”
households. This equals the number of interviewed
households plus the number of noninterviewed
households. For any untried se~ents, enter “O”
in column (b) and enter the number of households
to be interviewed in that segment in column (e).

In column (c) enter the nuniberof interviewed ‘
households in each se~ent.
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e. Column (d), Column (d) is for recording the number of noninter-
Noninter- views in each segment. Enter the number of ‘Ijp A,
views Type B, and TjrpeC noninterviews, as appropriate,

in the respective noninterview columns.

f. Column (e), h column (e) enter the number of households in
HH’s Yet each segment yet to be interviewed. This figure
to be should include all households not yet contacted and
Interviewed all households for which you have made one or more

calls but no final disposition has been made as to
whether it is an interviewed or noninte~iewed
household.

A zero should never be entered in column (e) as
this would indicate the segment is complete snd,
therefore, should not have been fisted on the pro-
gress report for incomplete segments.

g. Totsls Sum the entries in columns (b)-(e) and enter the
“Totals” at the bottom.
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EXHIUT B

(HES-14)

\

r
1

FoI+M HE.$14(Cy Cla IV)
(2.26.7 1)

U.S. DIZPAHTMENT OF COMMERCL
BUREAU OF THE CEN5U9

INTERVIEWER’S PROGRESS REPORT
FOR INCOMPLETE SEGMENTS
HEALTH EXAMINATION SURVEY

1. HES stand name

2. interviewer’s name 3. Date

y-/y
Non-intv. HH’s

Intv.
HH’s

No. HH’s
(d) yet to

compl. be inw.

(~) (b) (c) A B c (e)

yz4/ 4 3 1 A

gz?3 4 J / /
o

/ 3
0 0

7 s 5 [

TOTALS /9 /3 2 4 20
US COMM. DC

\

--- ---- ,.,,,.,
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